
High Court of Judicature at Allahabad
(Ad mi n istrative-E-l Section)

NOTICE

Hon'ble the lncharge Leave Sanctioning Authority has been pleased to pass the
following order on 25.01 .2023;

"Proforma of Handing & Taking Over Charge Certificates for all the Gazetted

Officers Class I (except Judicial officers) and Class ll officer (except Review

Officers and its equivalent officers/posts) of High Court, Allahabad, be amended
with the provision of countersignature by the Registrar General as well as by the
Registrar/Joint Registrar/Deputy Registrar (Establishment)/(Joining) as the case be
applicable. lf the said certificates are countersigned by the Registrar General
himself, there is no need of fonruarding the same. Thereafter, the same be sent to
the chamber of Registrar/Joint Registrar/Deputy Registrar
(Establishment)/(Joining), High Court, Allahabad, for information and further
proceeding."
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Registrar General

No. l+o9 /Admin (E-l) Section/Allahabad/ Dated: .5 J .01.2029

Copy along-with the amended proforma of Handing & Taking over charge
certificates fonuarded for information and neoessary action to:

The. Chief Private Secretary to Hon'ble the Chief Justice.
The Senior Registrar, High Court, Lucknow Bench, Lucknow.
All the Registrar/ Joint Registrar (Judicial), High Court, Allahabad.
The Registrar/Joint RegistrariDeputy Registrar(Establishment)/(Joining), High
Court, Allahabad.
All the Registrars, Joint Registrars and Deputy Registrars, High Court, Allahabad
with request to direct the concerned to circulate copy of instant notice to all the
Gazetted Class I Officers (except Judicial officer) and Class ll officer (except
Review officer and its equivalent officers/posts) working under their supervision.
The Principal Private Secretary (Admlnistration), High Court, Allahabad with
request to circulate the instant Notice amongst all the Private Secretaries.
The Registrar-cum-Principal Bench Secretary, High Court, Allahabad with request
to circulate the instant Notice amongst allthe Bench Secretaries.
The J.R./D.R./A.R.-cum-Private Secretary to the Learned Registrar General, High
Court, Allahabad.
The system Manager, computer centre, High court, Allahabad with request to
upload the copy of instant Notice along-with amended proforma of Handing and
Taking over Charge Certificates and to circulate the same amongst the concerned
officers of Computer Cadre.

10. The C.D.O.-cum-Chief Librarian, High Court, Allahabad with request to circulate the
instant notice amongst the concerned officers.

11. Display on Notice Board.
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(Krishna Swaroop Dhar Dwivedi)
l/c Joint Registrar (J)(Services)
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(For the Gazetted Officers)

Name of the Officer
(ln Block Letter)

Emolovee lD.-....................

HANDING OVER CHARGE CERTIFICATE

Certified that charge of the office of High Court of

Judicature at Allahabad is being handed over by me in the forenoon/afternoon of

for availing of Earned Leave I Medical Leave for

to with permission

days w,e,f,

to prefix

and to

insuffix

anticipation of sanction of leave.

Designation & Signature
of the Fonruarding Officer

Countersignature

RegistrarlJ oi ntlDeputy Registrar
(Establ i shment)/(Joini n g)

High Court of Judicature at Allahabad

Countersignature

Registrar General
High Court of Judicature at Allahabad
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Relieved Officer
x

Relieving Officer
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(Nqtg : lf the countersignature is made by the Registrar General, there is no need of forwarding.)



(For the Gazetted Officers)
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Name of the Officer
(ln Block Letter)

TAKING OVER CHARGE CERTIFICATE

Certified that charge of the office of

Judicature at Allahabad is being taken over by me in the forenoon of

availing of Earned Leave I Medical Leave for days w.e,f

with permrssr0n

suffix

anticipation of sanction of leave

Designation & Signature

of the Fonruarding Officer......,.,,

Relieving Officer

Countersignature

Registrar General
High Court of Judicature atAllahabad

Employee lD.-....................

High Court of

after

prefix

to

in

x
Relieved Officer

and

( )

Countersignature

Registrar/Joint/Deputy Registrar
(Establ is h ment)/(J o i n i n g)

High Court of Judicature at Allahabad

(No!e : lf the countersignature is made by the Registrar General, there is no need of forwarding.)


